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4.13 LOGBOOKS

4.13.1 Logbooks are issued by IRATA Head Office and shall be maintained by the rope access

technician.

Logbook entry verification signatures and company contact details shall only be provided by the

following persons:

1. IRATA Level 3 technician who was directly involved in the supervision of the rope access

activities;

2. Director, General Manager, Rope Access Manager, or Technical Authority of the rope
access company responsible for the undertaking of the rope access activities;

3. Rope access site Project Manager who is responsible for the project management of the
worksite where the rope access activities were undertaken.




Date Employing company | Details of task being undertaken Location v:';‘;z M%R‘igm Supervisor's signature
02-13
January XYZ Offshore Ascending/descending, passing Offshore platform XYZ, X 5 0 30m AN Ofher 35000
2023 Inspection Services re-anchors. Painting. North Sea AN Othesr
23-27 XYZ Offshore Climbing with fall arest lanyards, Offshore platform XYZ, AN Other 35000
January Inspection Services descent, rope-to-rope transfer. North Sea x| 2| 2 28m
2023 P NDT Inspection A N Other
06-17 Horizontal aid climbing, AN Other 3H000x
February In sxg czﬁg]ﬁgg(r’ﬁc es ascent/descent, passir? g Oﬁshohiﬁlgté%r;n XYZ, x 4 6 25m
2023 P deviations. NDT Inspection. A N Other
20-24 Rigging Y hangs and ropefedge AN Other 35000
February InsXeY cztiaﬁgg?-\r?c es protection with Level 3, Glass hi-rise, London X 3 0 90 m
2023 P descending. Window cleaning. AN Other
Total hours for this page X 1 4 8
Running total of hours worked 24|48

Figure 2 — Example of how a work experience page within an IRATA Logbook should be
completed

4.13.2 Each Logbook issued carries a unique serial nhumber.
Note: This is different from the rope access technician’s unique IRATA number.

4.13.3 For identification purposes, each Logbook shall include the rope access technician’s unique
IRATA number and the rope access technician’s photograph, which shall be signed by the technician
themselves.

4.13.4 The Logbook shall be used to record the rope access technician’s experience and Training
undertaken, including the total hours engaged in rope access, the type and variety of work
undertaken, and when the work took place. Rope access technicians wishing to revalidate or upgrade
cannot be considered for Assessment without a correctly maintained and up to date Logbook.

4.13.5 AlLIRATA Assessments shall be recorded in the rope access technician’s Logbook. The original
course Training dates, location and course title (e.g. Level 2 upgrade) shall be recorded in the boxes
provided. Failed Assessments shall be recorded in the ‘Record of Training Courses Attended’ section
of the Candidate’s Logbook. The word ‘Fail’ shall be recorded in the box titled ‘Other information’ with
the date clearly recorded in the same box. The Assessor shall record their IRATA number and signature
in the box titled ‘Training Organisation C Course Stamp’.

4.13.6 Work using other harness-based access methods such as fall arrest or work restraint should be
recorded but hours logged solely for these methods do not count towards upgrade requirements.

4.13.7 Hours accrued while being trained in rope access should be logged, but do not count towards
the Working Hours required to upgrade.

4.13.8 Hours accrued while working as a rope access Trainer or assistant are considered to be
Working Hours and, therefore, count towards upgrades.



4.13.G Level 3 rope access technicians are responsible for the accuracy of their own Logbooks. Where
possible, they should ask the Employer to countersign them. When signing the Logbooks of rope
access technicians under their supervision, the verifier shall ensure that the entries are completed
correctly and logged hours are accurate.

4.13.10 Logbook entries shall be made after the end of each period of qualifying rope access activities
(see clause 4.14.5). These entries shall be legible and made using a ball-point pen in either blue or
black ink.

4.13.11 If any rope access technician loses their Logbook, they shall contact IRATA immediately
to arrange for a replacement. Technicians shall obtain credible references (see clause 4.13.1) for
all lost Logbook hours.

Where lost hours are required to move up a level, e.g. Level 1 to Level 2, the technician shall
obtain credible reference documents to verify the hours in the replacement Logbook before
Training commences. Maintaining a scanned copy of a Logbook can facilitate the process of
completing a replacement Logbook.

4.13.12 Fraudulent misuse or alteration of an IRATA Logbook may result in the suspension or
withdrawal of the rope access technician’s IRATA Certification.

REPLACEMENT DOCUMENTS

If you have lost or damaged your IRATA Logbook, ID Card or Certificate or your IRATA Logbook is full
and require a replacement, these can be ordered through IRATA TechConnect.

Once completed and submitted to IRATA, an invoice for the replacement documentation will be raised
based on the information provided, this will be forwarded to you via email.

Please note that proof of your identification (government issued photographic ID) will be required to
proceed with your request.

Go to IRATA website here and follow the instructions: https://irata.org/page/replacement-docs

@ TECHCONNECT e

TEBHNIEIAN Dashboard Jobs Publications ¥ News Workshops Resources v

Training Courses
Replacement Documents
Replacement Documents
RASS Instructor Application
Repl: it D it
Spiacament Socamen s RASS Exam Request Form
Instructor Revalidation Form
If you have a Pending Photo, this will be approved and used for your replacement documents. Otherwise, your current photo will be used Verified Certification Report (VCR)

To create a pending photo, please use the Upload new photo button in your Profile

If you have lost or damaged your IRATA Logbook, ID Card or Certificate or your IRATA Logbook is full, and you require a replacement, please follow the link below to our IRATA
Replacement Document Order Form.


https://techconnect.irata.org/
https://irata.org/page/replacement-docs

4.14 HOW TO COMPLETE THE WORK EXPERIENCE SECTION OF A LOGBOOK

4.14.1 Under the heading ‘Date’, work shall be recorded in the Logbook in time periods of no more
than two weeks. Where rope access technicians work on more than one site in a day, the tasks should
be entered separately.

4.14.2 Under the heading ‘Employing company’, the name of the employing company shall be
recorded.

4.14.3 Under the heading ‘Details of task being undertaken’, both the nature of the work and the
access methods employed shall be described; e.g.: « window cleaning: descent on Ropes; basic

rigging;
« installing fall-arrest nets: aid-climbing; retrievable rigging;

« inspection of steelwork: ascent and descent on Ropes; aid climbing; tensioned lines.

4.14.4 Under the heading ‘Location’, rope access technicians shall briefly describe the type of
structure worked on; e.g.: « concrete tower block;

« steel-framed warehouse;

« flare stack; oil platform.

Date Employing company | Details of task being undertaken Location mt'[?r::j Mmaf‘opk‘ee'g“t Supervisor's signature
02-13
January XYZ Offshore Ascending/descending, passing Offshore platform XYZ, X 5 0 0m AN Other 3hoxxx
2023 Inspection Services re-anchors. Painting. North Sea AN Other
23-27 XYZ Offshore Climbing with fall arrest lanyards, Offshore platform XYZ, AN Other 3/000x
January Inspection Services descent, rope-to-rope transfer. North Sea X | 2 2 28 m
2023 P NDT Inspection. A N Other
ey | JOZOMIOE | ogcoescent passing osorepatomx¥Z. |, | 4 | 6| o5m AR oer oo
2023 P deviations. NDT Inspection. AN Other
20-24 Rigging Y hangs and rope/edge A N Other 3h000xx
February \nsxg CZ“;::%Z?;?C es protection with Level 3, Glass hi-rise, London X 3 0 90 m
2023 P descending. Window cleaning. AN Other
Total hours for this page x [ 1] 4|8
Running total of hours worked 2| 4| 4|8

Figure 2 — Example of how a work experience page within an IRATA Logbook should be
completed

4.14.5 Under the heading ‘Hours worked’, an accurate reflection of the time spent directly engaged in
rope access activities shall be recorded. In addition to time spent on the main task noted under
Details of task being undertaken, this may include time spent rigging and de-rigging Ropes, inspecting
rope access equipment, and toolbox talks. It shall not include other time spent on site such as meal-
breaks, waiting for permits or down-time due to weather. For this reason, logged hours are typically
less than those paid or entered on timesheets.

4.14.6 Under the heading ‘Max height worked’, an accurate reflection of the maximum height spent
working at height while carrying out rope access tasks shall be recorded.



4.14.7 Under the heading ‘Supervisor’s signature’, all Logbook entries shall be countersigned by the
supervising Level 3 rope access technician, who shall log their name (printed clearly), signature and
unique IRATA number.

Note: Rope access technicians wishing to upgrade who are unable to provide Level 3 signatures
should contact an IRATA Trainer Member Company prior to booking on a course.

4.14.8 Under the heading ‘Total hours for this page’, the total hours logged on that page shall be added
up and recorded.

4.14.G Under the heading ‘Running total of hours worked’, hours carried over from the previous page
are added to the ‘Total hours for this page’ and then recorded; see Figure 2 for an example. Figure 2
assumes the running total of hours worked from the previous page is 2300. Adding the total hours of
148 for this page gives a running total of 2448 hours worked.
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